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Minutes of a Meeting of Normandy Parish Council held at Normandy 

Village Hall, Manor Fruit Farm, Glaziers Lane, Normandy 
 on Wednesday  25 November  2015 commencing at 1930 hours. 

 
The meeting was opened at 7.45 PM. 
 
Present: 
Cllr A Cheesman    Chairman 
Cllr D Taylor 
Cllr V Cheesman 
Cllr A Lawson 
Cllr V Clarke 
Cllr P Palmer 
 
In attendance:                        Lt Col Leslie G A Clarke Clerk  
       
         
9 Members of the public were present. 
 

679/15 
a 

 
 

b 
 
 

c. 
 
 

OPEN FORUM FOR MEMBERS OF THE PUBLIC 
Statement by Chairman 
The Chairman made a statement in regard to the resignation email 
received from the former Cllr Tugwell. 
Police Report 
In the absence of a representative of Surrey Police no report was 
received. 
Members of the Public 
Former Cllr Tugwell stated that rumours were circulating in the 
Village that she had not personally written her resignation email and 
wished to assure all that she had done so herself  
 

680/15 APOLOGIES FOR ABSENCE 
Apologies for non attendance were received in respect of Cllr D 
Simmons. 
 

681/15 DECLARATION OF PECUNIARY INTERESTS 
No Cllr declared any Pecuniary Interests in respect of any Agenda 
Item. 
 

682/15 MINUTES OF THE MEETING HELD ON  28 OCTOBER 2015 
The minutes of the meeting held on 28 Oct 15 which had been 
previously distributed, were AGREED as a true record and signed by 
the Chairman. 
 

683/15 
 
 

MATTERS ARISING 
Joint Public Open Meetings – SCC Cllr/GBC Cllr/Parish Council 
Chairman 
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At the 28 Oct 15 meeting (Minute 639a/15 refers) Cllr Witham, SCC 
suggested that a joint public meeting with the three individuals be 
held on a regular basis. 
THE MEETING WAS ADJOURNED FOR PUBLIC DEBATE 
Cllr Witham, SCC pointed out how useful the meetings are where 
they are held in other Parishes. 
THE MEETING WAS RESUMED. 
Members RESOLVED that: 

 The meetings should be held on a monthly basis. 

 The three Cllrs concerned should determine a suitable date 
for the first meeting. 

 

684/15 
 

CORRESPONDENCE 
Gant Aid – 2016/2017 
The Clerk reported that all the bids he had submitted for Grant Aid 
for the 2016/2017 financial year had been approved by GBC. 
 

685/15 
     

BUSINESS FOR INCLUSION ON THE NEXT AGENDA 
Members RESOLVED that the Music Event 2016 should be included 
on the agenda for the 16 Dec 15 meeting. 
 

686/15 
a 
 
 

 b 
      
     c 

ADJOURNMENT FOR PUBLIC DEBATE – 10 MINUTES 
SCC Councillor Report 
Cllr Witham reported that it was anticipated that SCC will increase 
the rate charge for the next financial year by 4%. 
GBC Cllr 
In the absence of Cllr Bilbe, GBC no report was received. 
Members of the public 
 Mr Rose, NVH, reported that a lady had fallen over the very slightly 
raised kerb opposite the Village Hall and that the Village Hall was 
prepared to paint the kerb white at the expense of the Village Hall. 
Members RESOLVED that the Village Hall should be permitted to do 
the painting. 
 

687/15 PLANNING 
Members received the Minutes of the Planning Committee meeting 
held on 28 Oct and 11 Nov 15. 
 

688/15 
a 
 

b 
 
 

c 
 

 
d 
 
 

FINANCE 
Invoices Paid Out of Committee      
Came & Company – Insurance Premium                             £2,430.95                                            
Bank Statement Reconciliation 
Members noted and RESOLVED to approve, subject to audit, the 
Bank Reconciliation Statements as at 25 Nov 15. 
Invoices for Payment 
Members RESOLVED to approve the payment of Invoices at Annex 
A making particular reference to cheques No 2165 and 2170. 
Unbudgeted Expenditure – 2015 – 2016 
Members noted that to date, they had approved, during the current 
Financial year, expenditure from Parish Council Finances the 
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e. 
 
 
 

f. 
 
 
 

expenditure as shown on attached Annex B, for which no previous 
provision has been made in the current financial year’s precept.    
Annual  Audit – Financial Year Ending 31 Mar 15 – External Audit 
Report 
Members noted and approve the amended Annual Audit Report for 
the Local Government Financial Year ending 31 Mar 15. 
Precept – Local Government Year Ending 31 March 2017 
Members debated the Second Draft Precept for the year ending 31 
Mar 17 and RESOLVED  to approve a number of amendments to be 
considered and finally approved as Third Draft at the 16 Dec 15 
meeting. 
 

689/15 DISSEMINATION OF INFORMATION 
At the 25 Jun 14 meeting (Minute 278/14 refers) Members resolved 
that instead of circulating envelopes on a regular basis that 
information previously contained therein should be “Tabled” at 
meetings. 
Members noted that the items listed in the attachment hereto had 
been Tabled at the meeting: 
 

690/15 VILLAGE FETE 2106 
At the 28 Oct 15 meeting (Minute 643/15 refers) Members resolved 
to defer the appointment of a Cllr to organise the 2016 Village Fete to 
the next meeting 
Members RESOLVED that Cllrs Clarke and Palmer should jointly co-
ordinate the 2016 Village Fete. 
 

691/15 PLANNING COMMITTEE 
At the 28 Oct 15 meeting Members resolved to defer debate on the 
issue to the 25 Nov 15 meeting. 
Members RESOLVED that the issue of producing a check list for 
Planning Application checking should be referred to the Planning 
Committee for action. 
 

692/15 
 

a 
 
 

b 
 

c 
 
 
 
 
 
 
 
 

MANOR FRUIT FARM – PHASE TWO DEVELOPMENT WORKING 
PARTY MEETING 12 NOVEMBER 2015 
Chairman’s Report 
The Chairman presented a report on the proceedings of the meeting 
of the Working Party held on 12 Nov 15. 
Minutes of the meeting held on 12 Nov 15 
Member received the minutes of the meeting held on 12 Nov 15. 
Planning Application 
Members noted that prior to the submission of the plans for the 
Phase 2 Development it is advisable for the Council, together with 
the Council’s Architect to meet Planning Officers at GBC for pre-
submission advice. 
Members also noted that the cost of the Pre Planning advice for a 
building under 500 sq m in size is £380.00 plus VAT and 
RESOLVED the Pre Planning Application should be submitted at a 
cost of £380 plus VAT. 
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d Sports Day 2106 
Members RESOLVED that a Sports Day, to raise funds for the 
Phase 2 Development of MFF should be held on Sat 21 May 16. 
 

693/15 
 

a 
 
 
   

b 

HIGHWAYS AND TRAFFIC WORKING PARTY MEETING 11 
NOVEMBR 2015 
Chairman’s Report 
Members RESOLVED in the absence of the Chairman to defer 
receipt of the Chairman’s report of the proceedings of the meeting 
held on 11 Nov 15 to the 16 Dec 15 meeting.  
Minutes 
Members received the minutes of the meeting held on 11 Nov 15. 
 

694/15 APPOINTMENT OF AN ASSISTANT CLERK 
Members RESOLVED that an Assistant Clerk should be employed 
for 6 hours per week as soon as possible for which a suitable Job 
Specification is to be drafted by the Chairman and Clerk for approval 
by Council. 
 

695/15 MFF – TRIM TRAIL INSTALLATION 
The Clerk reported that he had now received the final tender for the 
installation and that redacted copies would be presented to Cllrs at 
the 16 Dec 15 meeting for a decision on the contractor to be used to 
be made. 
The Clerk confirmed that it wold still be possible to meet the deadline 
of 31 Mar 15 for the payment of the grant. 
 

696/15 WAR MEMORIAL RENOVATION 
The Clerk advised Members that due to a lack of communication 
within the contractor’s organisation the work had not commenced on 
16 Nov 15 as had been promised by them. 
He further reported that he had agreed with the contractors that due 
to the adverse weather conditions which would badly affect the 
repainting the names on the Memorial that the work should be 
deferred to Spring 2016 which would have no effect on the grant 
obtained. 
Members RESOLVED that the renovation should be postponed until 
Spring 2016. 
  

697/15 COMMUNITY GOVERNANCE REVIEW 
At the 30 Sep 15 meeting (Minute 585/15 refers) Members resolved 
that Cllr Lawson should prepare notices for placing on Parish Council 
notice board to obtain the views of Villagers and bullet points for 
discussion at the next meeting in order to obtain the necessary 
information to enable a response to the GBC letter to be prepared. 
At the 28 Oct 15 meeting (Minute 647/15 refers) Cllr Lawson 
reported that he had drafted some material but that he was not fully 
satisfied with its content. 
Members resolved that: 

 Cllr Lawson should circulate his thoughts and drafted 
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questions to other Cllrs for their views. 

 Further discussion should be deferred to the 25 Nov 15 
meeting. 

Members RESOLVED that the questions prepared by Cllr Lawson 
were most acceptable and should be used to gain the information 
required for the Governance Review. 
The Chairman reminded Members that the object of the Review was 
to increase the number of Cllrs from the present 7 to 9 thus, easing 
the workload for all Cllrs. 
 

698/15 
 
 

PROPOSED NEW RIGHT OF WAY (ROW) 
At the 30 Sep 15 meeting (Minute 486/15 refers) Members noted a 
paper prepared by Miss Roshan Bailey on a proposed ROW from 
Elmgrove Lane to Surrey University. 
Miss Bailey explained the reasons behind the request for a ROW 
along the route and the procedures that needed to be followed and 
the help which was required to support the request. 
At the same meeting Members resolved to fully support the proposal 
with each Cllr submitting their private comments and agreeing a 
Parish Council submission at the 28 Oct 15 meeting. 
At the 28 Oct 15 meeting Members (Minute 648/15 refers) resolved 
that: 

 The issue could not be taken forward without further 
discussion with Miss Bailey who was not present at the 
meeting.  

 The Clerk should ask Miss Bailey to arrange to conduct Cllrs 
on a walk of the proposed ROW. 

Members reported that the walk was held on 15 Nov 15 and been 
most successful 
THE MEETING WAS ADJOURNED 
Miss Bailey reported that she now had more evidence to support the 
application for the ROW application to accepted which she had now 
submitted. 
She also observed that further evidence could still be submitted. 
THE MEETINGS WAS RESUMED 
Members thanked Miss Bailey for here excellent work and 
RESOLVED that Cllr Taylor should draft the Council’s submission 
and pass the same to the Clerk for submission. 
 

699/15 
 
 
 
 
 

COMMUNICATIONS GROUP  
At the 28 Oct 15 meeting (Minute 590/15 refers) Members resolved 
that Cllr Lawson should be Chairman of the Group and resolved that: 

 Council information should be on Street Life Profile. 

 A link should be established between the Council’s website 
and a Tweet account established. 

Cllr Lawson reported that the Street Life Profile had been set up and 
was being increasingly used. 
Cllr Clarke advised the Twitter Account would be set up in the next 
few days. 
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700/15 NORMANDY COMMON  NFC & NTC  AREA – MISUSE BY 
MOBILE HOME OWNER 
At the 30 Sep 15 meeting (Minute 594/15 refers) Members noted the 
series of emails that had been distributed in regard to the misuse of 
the grassed area on Normandy Common near the Tennis Courts by 
a man and his wife in a camper van. 
The Clerk updated Members of the activities of the man concerned 
and suggested that a possible solution was to permanently fix the 
telegraph poles into position so that they could not be moved by the 
man. 
Members resolved that: 

 The Clerk should approach Mr Nevin to ask him to carry out 
the necessary work. 

 The CCTV Company be asked to adjust the football pavilion 
cameras so that the area can be properly viewed on the 
CCTV. 

At the 28 Oct 15 meeting the Clerk reported that the draft letter to the 
Cycling Club had been passed to the solicitors for their comments 
which are awaited. 
He also reported that he had also sought the assistance of Mr Nevin 
to make the area more secure and he was waiting for him to take the 
necessary action. 
He further reported that the contractors had advised that they would 
charge £250.00 to visit Normandy to adjust the camera angles. 
Cllr Palmer advised Members that he would attempt, helped by the 
Chairman to adjust the camera in the next few days. 
Members noted and expressed displeasure at the advice received 
from Messrs Headleys and RESOLVED that Cllr Clarke should draft, 
and pass to the Clerk, a suitable letter to the Cycling Club, as soon 
as possible. 
 

701/15 NORMANDY POND – TRUST DEED 
At the 30 Sep 15 meeting (Minute 597/15 refers) Members noted the 
response from Messrs Headleys (Solicitors) together with an email 
and Draft Deed produced by Mr B Starkey and resolved that: 

 The Council should not go down the road of setting up a Trust 
Deed. 

 Mr Starkey’s draft document be forwarded to Messrs 
Headleys for their comments and advice. 

The Clerk reported that the draft document had been forwarded to 
the solicitors and that he was waiting for their response. 
At the 28 Oct 15 meeting (Minute 652/15 refers) the Clerk reported 
that he was still waiting for a reply from the solicitors. 
The Clerk again reported that he was still waiting for advice from the 
solicitors which he was chasing and hoped to have for the next 
meeting. 
 

702/15 
 

NORMANDY ACTION GROUP (NAG) 
At the 28 Oct 15 meeting Members noted that NAG is holding a 
public meeting on 19 Nov 15 at 1930 hours at which Jonathan Lord 
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MP, Cllr K Witham, SCC and Cllr D Bilbe, GBC would be in 
attendance. 
They also noted that the Chairman of Normandy Parish Council had 
also been invited to attend to give NPC’s views, however the issues 
to be debated have not been notified. 
Members resolved that the Chairman should explain that the Council 
dealt with all Planning Applications on their individual merits taking 
into account any views expressed by members of the public at 
Council meetings. 
The Chairman reported that he had attended the meeting on 19 Nov 
15 but had not been asked any questions personally and had only 
listed to the questions and answers given by the other persons 
present. 
 

703/15 NORMANDY ALLOTMENTS – BEE KEEPPING ENQUIRY 
At the 28 Oct 15 meeting (Minute 656/15 refers) Members noted an 
email from Mr Alan Gibson which contained a proposal that he be 
permitted to house bee hives on Normandy Allotments. 
Members noted that the next LMWP is not due to be held until 10 
Feb 16 Members therefore resolved that the request should be 
agreed to subject to the Chairman clearing the decision with the 
allotment holders. 
Members noted that three bee hives had been installed on the 
allotments. 
 

704/15 
a 
 
 

b. 
 

REMUNERATION COMMITTEE MEETING – 11 NOVEMBER 2015 
Chairman’s Report 
Members received a report from the Chairman of the proceedings of 
the meeting held on 11 Nov 15. 
Minutes 
Members received the minutes of the Remuneration Committee 
meeting held on 11 Nov 15 and RESOLVED to agree the 
recommendations contained therein. 
 

705/15 ADJOURNMENT FOR PUBLIC DEBATE 
No matters were raised under this agenda heading. 
 

706/15 DATE OF NEXT MEETING 
The next meeting is scheduled to be held on 16 Dec 5. 
 

 
The Chairman proposed and Members RESOLVED that: 
 
THAT PURSUANT TO SECTION 100A(4) OF THE LGA, THE PRESS AND 
PUBLIC BE EXCLUDED FROM THE MEETING DURING CONSIDERATION 
OF ANY MATTER ON THE GROUNDS THAT IT IS LIKELY, IN VIEW OF 
THE BUSINESS TO BE TRANSACTED OR THE NATURE OF THE 
PROCEEDINGS, THAT IF MEMBERS OF THE PUBLIC WERE PRESENT 
DURING THE ITEM(S), THERE WOULD BE DISCLOSURE TO THEM OF 
EXEMPT INFORMATION IE STAFFING MATTERS, LEGAL MATTERS ETC 
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(AS DEFINED BY SECTION 1001 OF THE ACT) OF THE DESCRIPTION 
SPECIFIED IN THE APPROPRIATE PARAGRAPH(S) OF THE REVISED 
PART 1 OF SCHEDULE 12A OF THE LGA ACT 72.  
 
 
 
707/16 WEBSITE MANAGER/THE VILLAGER EDITOR – HOURS OF              

WORK AND SALARY 
 

See attached CONFIDENTIAL report. 
 
708/15 LITTER PICKER SALARY 
 

See attached CONFIDENTIAL report. 
 
709/15 APPPOINTMENT OF AN ASSISTANT CLERK 
 

See attached CONFIDENTIAL report. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 


