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You are hereby summoned to attend a meeting of 

NORMANDY PARISH COUNCIL 

to be held on Wednesday 30 May 2018 

in NORMANDY VILLAGE HALL, MANOR FRUIT FARM, GLAZIERS LANE, 

NORMANDY, commencing at 1915 hours, or on completion of the Planning 

Committee meeting whichever is the earlier.  

 

Please contact me on 01483 811108 or 07809331080 if you are unable to attend. 

 

Dated this 24th day of May 2018 

Lieutenant Colonel Leslie G A Clarke 

Parish Clerk 

AGENDA 
 

MEMBERS OF THE PUBLIC ARE PERMITTED AND INVITED TO ATTEND THE 

MEETING 

 

1 
 
 

OPEN FORUM FOR MEMBERS OF THE PUBLIC – 10 MINUTES 
 
 

2 APOLOGIES FOR ABSENCE 
Members to receive and accept apologies for absence from Members. 
 

3 DECLARATION OF PECUNIARY INTERESTS BY MEMBERS 
In accordance with the Revised Local Code of Conduct, Cllrs are required to 
disclose at the meeting any Disclosable Pecuniary Interest (DPI) that they 
have in respect of any matter for consideration on this agenda. 
Any Cllr with a DPI must not participate in any discussion nor vote regarding 
that matter and they must also withdraw from the meeting immediately before 
consideration of the matter. 
If the DPI has not been registered the Cllr must notify the Parish Clerk of the 
details of the DPI within 28 days of the date of the meeting. 
 

4 MINUTES OF THE MEETING HELD ON  25 APRIL 2018 
Members to approve and the Chairman to sign as a true record the minutes of 
the Council meeting held on 25 Apr 18. 
 

5 
a 
 

b 
 

c 
 
 

MATTERS ARISING 
Friends of Normandy Wildlife Group 
Members to note that the design for the notice board is still awaited. 
Fly Tipping Normandy Common  
The Clerk to report on progress. 
Poppy meadow in Memory of the End of World War One 
At the 5 Apr 18 meeting (Minute 167/8 refers) Members agreed that a “Poppy 
Field” could be planted on MFF. 
Members to note that the Poppy seeds have been duly sown. 
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6 CORRESPONDENCE 
The Clerk to report. 
 

7 CLLRS BUSINESS FOR INCLUSION ON THE NEXT AGENDA 
Members to nominate items for inclusion on the agenda for the next meeting 
to be held on 27 Jun 18. 
 

8 
a 
b 
c 

ADJOURNMENT FOR PUBLIC DEBATE – 10 MINUTES 
SCC Cllr 
GBC Cllr 
Members of the Public 
 

9 PLANNING 
Members to receive the minutes of the Planning Committee meetings held on 
25 Apr and 9 May 18. 
 

10 
a 
b 
 

c 
 
 

d 
 
 
 
 

e 
 
 
 

FINANCE 
Invoices Paid Out of Committee                                                             NIL 

Invoices for Payment 
See attached Annex A. 
Bank Reconciliation Statement 
Members to note, and to approve, subject to audit, the Bank Reconciliation 
Statement as at 30 May 18. 
Unbudgeted Expenditure for the 2018 - 2019 
Members to note that to date, they have approved, during the current 
Financial Year, expenditure from Council funds the expenditure as shown on 
attached Annex B, for which no previous provision has been made in the 
current financial year’s Precept. 
CCLA Investment Income 
Members to note that the investment income from the CCLA Investment for 

the period Jan- Mar 18 was £423.31. 

11 
a 
 
 
 

b 
 
 
 
 
 
 
 
 
 
 

c 

HIGHWAYS 

Traffic and Highways WP meeting held on 11 Apr 18 - Chairman’s Report 

Cllr Simmons to report on the proceeding of the WP meeting held on 11 Apr 

18. 

Road Traffic Accident – Westwood Lane 

At the 25 Apr 28 meeting (Minutes 166c refers) it was reported that SCC 

Highways have advised that the cost of the horse signage and the Village 

Gateway will be: 

 Horse signage                              £1,500 to £2,000 

 Village Gateway                            £6.500 to £7.000 

 ,500 to £7,000 

Members should note that no provision has been made in the current year’s 

precept for this expenditure 

Cllr Simmons to provide an up to date report. 
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d 

Speed Watch 

At the 25 Apr 18 meeting (Minutes 166d refers) Members to note that training 

for Speed Watch was conducted by Surrey Police on 11 and 12 Apr 18 and 

that seven volunteers agreed to attend. 

Members also noted that proposed Speed Watch sites have been submitted to 

and approved by Surrey Police. 

At the same meeting Members resolved  that the Council should purchase a 

body camera costing a maximum of £300.00 for use by the Speed Watch 

Team, provided Surrey Police agree that the Team should have the use of 

such equipment. 

Members to note that no further information has been received from the 

Speed Watch Team. 

Cllr Simmons to provide an up to date report 

VAS Equipment Statistics 

Cllr Simmons to provide an up to date report. 

 

12 
 
 

RESIDENTIAL EXTENSIONS AND ALTERATIONS SUPPLEMENTARY 
PLANNING DOCUMENT – CONSULTATION 
Members to note the email dated 3 May 18 (distributed on 4 May 18) and to 
determine what comments, if any, should be submitted on the consultation. 
 

13 GUILDFORD HERITAGE OPEN DAYS 
Members to note the attached email dated 24 Apr 18 and to determine 
whether Normandy should participate and, if so, in what manner. 
 

14 ASH NETWORK MEETING – 9 JULY 2018 
The Ash Network, which used to be organised by SCVC, but is now organised 
by the Voluntary Aid South West Surrey (VASWS) are to hold their next 
meeting on Mon 9 Jul 18 from 1000 to 1200 hours in Victoria Hall. 
The Network meets 2 or 3 times a year and has advised that its object is to. 
“Network enable local organisations working together to come together to 
network and update people about the work they do.” 
Members to determine if the Council, should be represented at the meeting, 
and if so, by whom. 
 

15 STATEMENT OF INTERNAL CONTROL 

Members to note the attached and agree the same. 

 

16 SOCIAL MEDIA POLICY 
Members to note the attached Social Media Policy document which is based 
on the NALC template and to approve the same. 
 

17 TRAVELLER INCURSIONS ONTO PRIVATE PROERTY – GOVERNMENT 
CONSULTATION 
Members to note the Government consultation at 

https://www.gov.uk/government/consultations/powers-for-dealing-with-

https://www.gov.uk/government/consultations/powers-for-dealing-with-unauthorised-development-and-encampments
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unauthorised-development-and-encampments and to determine what 

comments, if any, should be submitted on the paper. 

18 CCTV NORMANDY COMMOM AND MFF -  SERVICING 
At the 28 Mar 19 meeting (Minute 132/18 refers) Members resolved that the 

Clerk should arrange for the CCTV on MFF to be serviced which has been 

completed 

Members noted that subsequently it had come to notice that one camera on 

Normandy Common is malfunctioning and that investigations have shown that 

the camera has been hit by something which has caused damage which in 

turn has allowed rain water to enter the camera and made it malfunction and 

unrepairable. 

A new camera, they also noted will cost, £610.50, and that a claim has been 

submitted to the Council’s insurers, the outcome of which is awaited. 

At the 25 Apr 18 (Minute `172/`8 refers) Members considered a suggestion 

from the contractor that to avoid similar problems in the future that the 

cameras be fitted with protective covers. They noted however that such cages 

may affect the infrared beam and prevent the camera recording. 

Members resolved to  

 Approve the purchase of a replacement camera at a cost of £610.50 
plus VAT. 

 Not to proceed with the installation of protective cages. 
Members to note that as a result of the servicing of the CCTV on MFF the 
contractors have recommended that all 5 HP cameras and the 8 channel 
recording device be upgraded at a total cost of £5,420.00 
Members should note that some of the cameras in question have been in 
place for more than 15 years. 
Members to determine whether the CCTV system should be upgraded now, 
for which no provision has been made in the current year’s precept, or that the 
upgrade should be postponed until the next financial year when 50% of the 
cost maybe available through the Grant Aid scheme. 
 

19 MFF MAIN CAR PARK – OWNERS RISK SIGN 
It has been suggested that three “Owners Risk” signs should be installed at 
each of the entrances to the main car park on MFF and one at the entrance of 
the small car park to protect the Council from possible litigation claims. 
A quote has been received for the required signs at a cost of £ ???? plus the 
installation costs. 
Members to determine whether the proposed signs should be purchased. 
 

20 MFF – CCTV – DENIIAL OF ACCESS TO MONITORING EQUIPMENT 
Members to note that an email has been received from NVH which indicates 
that the lock on the access door to the Parish Council’s CCTV has been 
changed and in future the Parish will not be provided with a key to the access 
door. 
Members to determine what action should be taken to enable the PC to have 
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access at all times. 
 

21 ARMED FORCES SMALL GRANT SCHEME – THERE BUT NOT THERE 
Under the above scheme grants are available up to a maximum of £500.00 to 
purchased “Soldier Silhouettes” at a cost of £29.99 plus VAT. 
The PC’s interest in applying for a Grant has been registered but no formal 
application has been submitted. 
Members to determine whether an application for a grant should be submitted 
and for how many silhouettes. 
  

22 SALC - EVENING INFORMATION EVENT – 13 JUNE 2018 
Members to note the attached email and to determine which of their number, if 
any, should represent the Council at the event on 13 Jun 18. 
 

23 MANOR FRUIT FARM – PHASE 2 DEVELOPMENT WORKING PARTY 
MEETIN G– 9 MAY 2018 
Members to note that the above meeting scheduled for 9 May 18 was 
cancelled due to poor levels of attendance. 
 

24 NORMANDY VOLUNTEERS – ANNUAL THANK YOU. 
Members to determine whether a “Thank You” evening should be held and, if 
so, the date the event should be held. 
.. 

25 LITTER PICKING DAY 
Members to determine whether a Litter Picking Day should be held in 2018 
and, if so, the date it should be held. 
 

26 WYKE AVENUE -  PROPOSED CHILDREN’S APLAY AREA 
Members to note that the Parish Council has been approached regarding the 
provision of a Children’s Play Area on the Wyke Avenue grassed area. 
It should be noted that the area concerned is the property of GBC and that the 
PC had to apply for Planning Authority to erect a Notice Board on the area. 
To date the following action has been taken, 

 GBC has been asked if they will permit the PC to install play equipment 
on the grassed area. 

 GBC have also been asked if they will require a Planning Application 
for any such an installation. 

 Whether any CIL funds are available to assist in defraying the cost of 
any installation. 

 A contractor has been asked to make recommendation regarding 
suitable play equipment and to provide a quote for the such an 
installation. 

 It should be noted that there are 80 plus properties in the area and that it is 
estimated that there are in excess of 100 children. 
Members to determine what further action should be taken. 
 

27 PLAY EQUIPMENT – HEALTH AND SAFETY REQUIREMENTS 
Members to note that recent changes to H&S regulations affecting play 
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equipment require a physical inspection to be made of all such play equipment 
to be carried out on a weekly basis by a suitably qualified person and for a 
manuscript record to be kept of all such inspections. 
Enquiries have ascertained that a suitable training course will cost £60.00 per 
person plus VAT and a further “Certification” fee pf £100.00. 
Members to determine who should undertake the training and the inspection 
fee that the person is to be paid. 
 

28 ANUUAL ASSEMBLY HELD ON 9 MAY 2018 
Members to approve and the Chairman to sign as a true record the minutes of 
the Annual Assembly held on 9 May 18. 
 

29 REMUNERATION  COMMITTEE MEETING – 23 MAY 2018 
Members to approve and the Chairman to sign as a true record the minutes of 
the Remittance Committee meeting held in 23 May 18. 
 

30 ANNUAL GENERAL MEETING - ON 23 MAY 2018 
Members to approve and the Chairman to sign as a true record the minutes of 
the AGM meeting held on 23 May 18. 
 

31 TRAVELLER INCURSIONS -  PAST AND FUTURE 
The Clerk to provide an up to date report on the last incursion onto Normandy 
Common. 
The Clerk to also provide an up to date report on the procedures to be 
adopted for the eviction of travellers in any future incursions onto PC property.                                                                                    
 

 32 DISPAY OF COUNCILLORS’ DETAILS INCLUDING TELEPHPONE 
NUMBERS ON THE PARISH WEBSITE 
At the 25 Apr 18 meeting (Minute 170/18 refers) Members resolved that those 
Cllrs who so wished should be provided with a mobile phone at PC expense. 
As a result, Cllrs Clarke and Simmons elected to haver a PC mobile phone 
and Cllr Palmer elected to have a second sim card. 
Members to note that the cost has now been reduced from £22.46 per Cllr to 
£20.58 per phone 
Members to note that the following telephone/sim card have been allocated as 
shown: 
Cllr Clarke                                      0773 9969 517 
Cllr Palmer                                     0754 3221 291            
Cllr Simmons                                 0773 9969 518 
Members to also note that all Cllrs telephone numbers will now, as required by 
new GDPR rules, be published on the Council’s website. 
Other Cllrs are requested to advise the Clerk the telephone number they wish 
to have displayed on the website. 
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33 
 
 

THE VILLAGER – ADVERTISEMENTS 
Members to consider and to confirm whether the advertisement below should 
be accepted., on payment of the usual annual fee of £50.00, for inclusion in 
The Villager for one year initially. 
 

 
 

34 MFF LIGHTING – REPLACEMENT TIMING MECHANISM 
Members to note that due to old age the timing mechanism on MFF which 
controls the street lighting has not operated properly for some time and is now 
costing the PC money in unnecessary electricity charges. 
Members to also note that the Clerk has successfully applied to GBC for 50% 
Emergency Grant Aid in the sum of £675.00, the cost of a replacement timing 
mechanism being £1,350.00 
Members to approve the expenditure of £1,350.00.  
 

35 END OF WAR WOPRLD ONE COMMEMORATION 
Cllr Hutton to provide an up to date report. 
 

36 MFF CAR PARK H&S LIGHTING – DAMAGE PREVENTION 
Members to note that the safety barriers have now ben installed and all 
damaged lights and cages repaired/replaced as necessary. 
 

37 NORMANDY CRICKET CIUB ALCOHOL LICENCE – AMENDMENT 
Members to note that NCC have applied for an amendment to their license to 
permit them to have off sales. 
Members to determine whether the PC should object to the amendment. 
                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                       

38 SALE OF LAND TO SEE – APPPOINTMENT OF SOLICITORS TO 
REPRESENT THE PARISH COUNCIL 
In connection with the sale of the parcel of land to SEE, the Council appointed 
Messrs Wellers Hedleys to act on behalf of the Council. 
The solicitors have advised that their costs are likely to be in the order of 
£750.00 plus VAT, a figure which does not include any disbursements, a cost 
which will devolve upon SEE. 
Members to agree to the Clerk signing the contract of engagement with 
Messrs Wellers Hedleys. 
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39 NORMANDY POND – H&S INSPECTION 
The five yearly H&S Inspection is due in May 18. 
Members to nominate one of their number to conduct the inspection and to 
report back to Council. 
 

40 ANNUAL HEALTH AND SAFETY IN SPECTIONS 
In accordance with the Council’s Annual Audit Action Plan, annual H&S 
inspections are due to be conducted in respect of the following: 

 Manor Fruit Farm. 

 Normandy Common. 

 Clerk’s Office and storage shed. 

 Allotments 
Members to determine which of their number are to conduct the various H&S 
Inspections. 
 

41 STANDING ORDERS 
Members to note that NALC have issued a new template for PC Standing 
Orders which incorporates the new GDPR and amendments to financial 
regulations which require the re-write of PC Standing |Orders. 
Members to also note the new draft NPC Standing Orders, which includes the 
requirements of the new NALC template and to approve the same. 
 

42 COUNCILLOR CLARKE -  RESIGNATION 
Members to note that Cllr Clarke has resigned from the Council with 
immediate effect. 
Members to nominate a replacement Cllr as a cheque signatory on the 
Council’s bank mandate. 
 

43 ADJOURMENT FOR PUBLIC DEBATE – 10 MINUTES 
 

44 DATE OF THE NEXT MEETING 
The next meeting will be held on 27 Jun 18 in Normandy Villager Hall. 
 

 

STAFF IN CONFIDENCE 

 

The Chairman to propose that: 

 

THAT PURSUANT TO SECTION 100A(4) OF THE LGA, THE PRESS AND 

PUBLIC BE EXCLUDED FROM THE MEETING DURING CONSIDERATION OF 

ANY MATTER ON THE GROUNDS THAT IT IS LIKELY, IN VIEW OF THE 

BUSINESS TO BE TRANSACTED OR THE NATURE OF THE PROCEEDINGS, 

THAT IF MEMBERS OF THE PUBLIC WERE PRESENT DURING THE ITEM(S), 

THERE WOULD BE DISCLOSURE TO THEM OF EXEMPT INFORMATION IE 

STAFFING MATTERS, LEGAL MATTERS ETC (AS DEFINED BY SECTION 1001 

OF THE ACT) OF THE DESCRIPTION SPECIFIED IN THE APPROPRIATE 
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PARAGRAPH(S) OF THE REVISED PART 1 OF SCHEDULE 12A OF THE LGA 

ACT 72. 

 

45 LEGAL MATTERS 

 

 See attached CONFIDETIAL report. 

 

46 MANOR FRUIT FARM – PHASE TWO DEVEOPMENT 

 

 See attached CONFIDENTIAL report 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 


