
 

 

 

 
Minutes of the meeting of NORMANDY PARISH COUNCIL HUMAN RESOURCES COMMITTEE held virtually via Zoom on 
Monday 29th March 2021 at 2pm.  
 
Committee members present  Cllrs Bob McShee and Paul Spooner 
Other members present  Cllr David Bilbe 
Non-members present   Andy Beams (Locum Clerk), 14 members of the public 
 

Cllr Spooner opened the meeting and welcomed the members of the public, thanking them for their 
interest in Normandy Parish Council. He explained that due to the nature of the meeting, some business 
would be conducted in private, and the public would be asked to leave at this point. 

   
HR-01  APPOINTMENT OF CHAIRMAN & VICE CHAIRMAN  

RESOLVED: Cllr Paul Spooner was appointed Chairman and Cllr Bob McShee was appointed Vice-
Chairman of the committee.  
 

HR-02  APOLOGIES  
  None. 
 
HR-03  DECLARATIONS OF INTEREST  

None. 
 
HR-04  QUESTIONS FROM THE PUBLIC  

A member of the public spoke further to her comments at the council meeting held on 11 March 2021. 
She stated she was keen to arrange a briefing session with the councillors to share information she had 
collated, taken from feedback from former councillors of the parish.  
The committee welcomed the opportunity to receive this information and requested the Locum Clerk 
arrange a meeting at a mutually convenient date. 
Questions were invited from other members of the public in attendance, but none were forthcoming. 

 
HR-05 REVIEW OF HR COMMITTEE TERMS OF REFERENCE 

The committee terms of reference had already been confirmed at the council meeting held on 11 March 
2021. 

 
HR-06 EXCLUSION OF THE PRESS AND PUBLIC  

Prior to the exclusion of the press and public, Cllr Spooner thanked those in attendance for their 
interest, and reminded them of the council meeting scheduled for 30 March which they would be 
welcome to attend. 
RESOLVED: That under the Public Bodies (Admission to Meetings) Act 1960, the public and 
representatives of the press and broadcast media be excluded from the meeting during the 
consideration of the following items of business as publicity would be prejudicial to the public interest 
because of the confidential nature of the business to be transacted. 
 

HR-07 CONFIDENTIAL STAFF MATTERS  
Members discussed the ongoing staff matters and agreed a plan to address the issues at hand. The 
employment status of council staff was confirmed, and arrangements are in place to confirm details of 
staff contracts. The temporary arrangements covering the Clerk’s absence until 7 May 2021 were 
confirmed, and the committee are clear on the duty of care it owes to its employees. 
 
 



 

 

To support the work being completed, and in accordance with the committee terms of reference, it was 
agreed to engage professional HR support services, with an introduction being provided by Anne Bott of 
the Surrey Association of Local Councils (SALC). 
RESOLVED: To engage HR Services Partnership to support the ongoing work of the committee. 

 
HR-08 NEXT COMMITTEE MEETING  

RESOLVED: The date of the next committee meeting was agreed as Monday 12 April at 4 pm. 
 
There being no further business, the meeting closed at 2.44 pm. 


