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Minutes of a meeting of NORMANDY PARISH COUNCIL HUMAN RESOURCES COMMITTEE held at the ROYAL BRITISH 
LEGION HALL, GUILDFORD ROAD on THURSDAY 15 FEBRUARY 2024 at 7.00pm. 
 
Committee Members present Cllrs Bob Hutton, Simon Schofield, Pat Tugwell and Paul Chillman, 
Non-committee members present  Amanda Pick (Parish Clerk & RFO) and 1 member of public 

 
 

HR-01  APOLOGIES  
  None 
 
HR-02  COMMITTEE MATTERS 

a) Councillor Hutton was proposed as the Chairman by Cllr Schofield and seconded by Cllr Hutton, with 
all in agreement he was duly elected. 

b) Councillor Tugwell was proposed as the Vice Chairman by Cllr Hutton and seconded by Cllr Schofield, 
with all in agreement she was duly elected. 

c) The Terms of Reference for this committee were agreed by Full Council on 11 January reference C-
117 and were noted by Members.  

 
HR-03  DECLARATIONS OF INTEREST  

None 
 
HR-04  MINUTES OF PREVIOUS MEETING  

RESOLVED: The minutes of the HR Committee meeting held on 22 August 2022 were adopted as a true 
record. 

 
HR-05  QUESTIONS FROM THE PUBLIC  

None 
  
HR-06 EMPLOYMENT CONTRACTS 

RESOLVED: The committee noted the refreshed model contract from NALC. It was agreed there was no 
action necessary at this stage.  

 
HR-07 POLICIES 

The committee considered the draft policy for Homeworking 
RESOLVED: Its adoption was agreed, it was noted that a Homeworking RA and a Workstation RA were 
required to be developed.  These will be presented to HR at the next meeting.  

 
HR-08  EXCLUSION OF THE PRESS AND PUBLIC  

That under the Public Bodies (Admission to Meetings) Act 1960, the public and representatives of the 
press and broadcast media be excluded from the meeting during the consideration of the following 
items of business as publicity would be prejudicial to the public interest because of the confidential 
nature of the business to be transacted. 
 

19:12hrs the member of the public left the room 
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HR-09   WORKING HOURS 

Members consider the matters raised in the supporting paper in relation to annual leave, time 
in lieu, hours worked, allocated hours. 
RESOLVED:  The committee agreed next steps.  
 

HR-10  ITEMS FOR INFORMATION AND/OR INCLUSION ON FUTURE AGENDAS 
RESOLVED: It was noted that a number of policies within the Employee Handbook are due for renewal 
by July 2024, this will be refreshed by the Clerk ahead of the review date.   
 
There being no further business, the meeting ended at 19:37hrs. 
 
 


